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APPLICATION FORM (HR1) 
	POSITION:    Deputy Director General
                        (Level L)

                        Base Salary: US$83,230 - US$124,847 (subject  to changes in exchange rates) 
                        

	DIVISION:    Executive

	1. CONTACT DETAILS

	First Name:
	

	Surname:
	

	Current Address:
	

	Permanent Address:
	

	Telephone
	Home:                              

Work:                                                 

Mobile:                                                     

	Email Address:
	

	2.  PERSONAL DETAILS 

	Date of Birth:
	

	Citizenship:
	

	Gender:
	

	Marital Status:
	

	3.  OTHER INFORMATION

	Employment with FFA (please tick or highlight)
	 Current                            Previous                     Never            

	Current Salary Range  
(please tick or highlight)
	 <USD20,000           USD20-40,000       40-60,000       >USD60,000

	Reason for application

(please tick or highlight)
	 Promotion             Career                   Other             End of FFA 

    Opportunity                    Development                                              Contract

	Highest Qualification 

(please tick or highlight)
	  PhD                  Masters               Bachelors       Other


4. POSITION DETAILS and CHECKLIST
	Checklist

                               
	Please tick or mark your response with an x

	
	Yes
	No

	(a) Do you have a qualification required for this position?  
        If yes, please specify ……………………………………….


	Yes
	
	No
	

	(b)   Are you a citizen of an FFA member country or territory?
	Yes
	
	No
	

	(c)   Does your national government endorse your application for this post?
	Yes
	
	No
	

	(d)   Do you have relevant experience in fisheries management and development, including experience in fisheries science and compliance, fisheries economics and legal?                                                                                                  
	Yes
	
	No
	

	(e)    Do you have at least 5 years of executive management experience?        
	Yes
	
	No
	

	(f)  Are you willing to travel frequently for extended periods of time?  
	Yes
	
	No
	

	(g)  Do you have computer expertise and a working

       knowledge of MS Office applications?                                           
	Yes
	
	No
	

	(h)   Is your CV attached?                                                                                                         (Please note: your CV is assessed together with your application)
	Yes
	
	No
	

	(i)   Is your introductory covering letter attached? 

 (Please note: your introductory covering letter is assessed together with your application.)                                             
	Yes
	
	No
	

	(j) Do you have any pre-existing medical conditions including disabilities that may effect your employment or the agency’s ability to provide adequate medical insurance?

       If confidentiality is an issue please indicate.        If yes, please attach a short separate report. 
(Please note:  This is not a contraindication to employment with the FFA)
	Yes
	
	No
	

	(f) How did you find out about this position?

       Please specify ……………………………… ..         
	 Newspaper      
	
	Internet
	
	Other
	


	5.  REFEREE CONTACT DETAILS

	Please note that part of the selection process includes Reference Checks.  By applying for this post you have given the Forum Fisheries Agency permission to contact your past employers.  Please provide  names and contact details of three referees from recent employment who can give detailed comments regarding your background and experience. It may be useful to contact your referees to make them aware of your application and alert them that they may be contacted  regarding a reference check.(You do not have to nominate your current manager if you feel it is not appropriate)

	Referee 1
	Referee 2
	Referee 3

	Name:   
	
	
	

	Title:
	
	
	

	Organisation:


	
	
	

	Address:


	
	
	

	Phone:


	
	
	

	Email:


	
	
	


	6. SELECTION CRITERIA
	Please demonstrate your ability to perform the required competencies by addressing the criteria listed in the left column.  It is essential that you provide specific examples to support your claim against the selection criteria.                                          (Applicant to Complete)
	FFA to complete

	Academic qualifications (Essential)
	

	Relevant tertiary qualification.
	
	

	Knowledge  & Experience (Essential)
	

	Demonstrated experience in fisheries management, including experience in fisheries science and compliance.
	
	

	At least 5 years executive management experience in areas of finance, human resources management  and administration
	
	

	Proven executive human resource management experience in a similar sized organization.
	
	

	Demonstrated experience in the preparation of annual work programs and budgets
	
	

	Knowledge of Pacific fisheries and key issues
	
	

	Skills(Essential)
	

	Skills in integrated strategic and business planning processes/frameworks
	
	

	Ability to take a lead role in, and contribute to, the agencies executive management team
	
	

	High level negotiating skills.
	
	

	Demonstrated skills in programme/project management
	
	

	Leadership skills.
	
	

	Demonstrated ability to prepare briefing papers and reports of a high standard. 
	
	

	Excellent communication and interpersonal skills.
	
	

	Ability to work effectively under difficult conditions and able to meet deadlines.
	
	

	Demonstrated understanding of social, economic and political aspirations of Pacific Islands peoples, and understanding of the local environment.
	
	

	Computer skills especially spreadsheet and word processing programs.
	
	

	Special Requirements  (Essential)
	

	A citizen of an FFA member country or territory.
	
	

	Support of national government for bid for position.  (Please attach Letters of Support or Commendation if available) 
	
	

	Willingness to undertake significant work-related travel
	
	

	Academic Qualification (Desirable)
	

	Post graduate qualifications in a relevant area.
	
	


The above presents part of my bid for this position.  In submitting this application I confirm that I have a genuine interest in this role and would be willing to participate in the selection process if successful for interview.  I also understand that I will only be contacted if my application is successful.

	Signature:

(Type name if submitting electronically)
	Date:
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